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SERVING LOCAL COUNCILS IN SHROPSHIRE AND TELFORD & WREKIN
Affiliated to the National Association of Local Councils




at Shirehall, Abbey Foregate, Shrewsbury SY2 6ND
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An evening of instruction and support for Chairmen or those Councillors destined to hold the position.


Designed to support those Councillors who wish to develop their skills and knowledge of Chairmanship procedure and practice.


The events will focus on:


Chairing Meetings and Professional Conduct





Including:	 


Role of the Chairman


Preparation needed before a meeting


Agenda preparation and management


Rules of procedure


Standards


Diversity











	





Please place your booking through your clerk.





Fundamentals of Chairmanship Skills


Presented by John Ward





Tuesday 13th April 2010


7pm – 9pm (registration from 6.30pm)


at Shirehall, Shrewsbury














Please return your completed Booking Request Form to the SALC Office at Shirehall, Abbey Foregate, Shrewsbury SY2 6ND, soon as possible.





�





BOOKING REQUEST


Fundamentals of Chairmanship 


 Skills


Tuesday 13th April   7pm – 9pm (registration from 6.30pm)











Full Name	Address		Tel.No.	Email





1.——————���——   —————————————	——————	————————


2.————————	—————————————	——————	————————


3.————————	—————————————	——————	————————


4.————————	—————————————	——————	————————


5.————————	—————————————	——————	————————


6.————————	—————————————	——————	————————





Parish/Town Council ————————————————————————-


Telephone Number	 ————————————————————————-


 


Clerk’s Signature	 ————————————————————————-











This is a free event but places are limited and must be booked.  








