Newcastle Parish Council

Vacancy for Parish Clerk 

Owing to the retirement of the present clerk the Council wishes to recruit a Parish Clerk.  The post is part-time with hours to be worked flexibly (an average of 3 hours per week)  There are a minimum of six full council meeting annually, all held in the evening and there are likely to be additional meetings during the year which the clerk will be required to attend.  The applicant will be required to work from home.
A lap top computer and a printer are provided.  A broadband connection is essential.
The successful applicant will be computer literate and should have experience of accounts, minute taking and correspondence.  Although not essential, previous experience would be advantageous.  
Salary based on the National Association of Local Council’s recommendations.

An application form and further information are available from the present clerk Mrs P J Smith Crossways, Newcastle, Craven Arms, Shropshire SY7 8QT. Tel: 01686 670890
